
EVENT INFORMATION
Maidstone Mela -  Sunday 13th September 2015

To book: Please email or post completed application form, and include any necessary 
attachments to lizflynn@maidstone.gov.uk. Once your application has been confirmed/ 
accepted you will need to send a cheque for the agreed amount within 10 working days to:

Liz Flynn, Maidstone Mela, Maidstone Borough Council, Maidstone House, King Street,
Maidstone, Kent, ME15 6JQ

ACCESS

Access to Mote Park will be from 9 am on Sunday 13th September to enable the setting up of any 
equipment before 12 noon.  Requests for access before this time must be made in writing.  Access 
should be made via Mote Avenue only (ME15 7SU)

The event will run from approximately 12.30-6pm. In 2014 we had approximately 10,000 people 
attending throughout the day.

All equipment must be removed by 8pm on the same day. Requests for egress before this time must 
be made in writing.  

Trade and Charity stall space will be allocated in Mote Park by the Project Manager.
Your actual hire space number, plan of area and vehicle passes will be dispatched to your address at
least 14 days prior to the event (on the understanding that we will have already received your 
booking fee and completed application form) . Please note that there will be a limit on the number 
and type of stall that can be accommodated on site i.e. food, raffle/ tombola. No stalls offering second
hand goods / boot fair items will be allowed to operate. 

All stall spaces are charged on the basis of a 3 x 3m space. Additional space incurs an additional 
cost and is charged per m². Please remember to account for storage of equipment when calculating 
your pitch size.

FEES

Stall Charge (based on
3m x 3m)

Additional £ per metre² Early Bird Discount (if 
ALL forms and cheque 
received by Friday 29th 
May 2015)

Hot Food (cooked 
and prepared on 
site)

£225 £25 £200

Ice- cream £225 £25 £200

Cold Food (olives/ 
cakes etc)

£75 £10 £50

Clothing and Craft £75 £10 £50

Information/ Charity
Promotion stalls

£50 £10 £30

mailto:lizflynn@maidstone.gov.uk


GAZEBOS/ TENTS

The stallholder will be responsible for providing, erecting and dismantling their own gazebo/ tent- 
unless agreed otherwise.  All structures must be secured in accordance to Health and Safety 
guidelines.

VEHICLES

Must be moved off the event site after unloading. Car/ van parking within the park will be provided at 
no extra cost.

LPG GENERATORS

The stallholder will be responsible for providing their own LPG gas canisters and/or petrol generators.
See point 13 on Conditions of Hire.

WATER

There is a water supply at the rear of the Leisure Centre which stallholders will be able to use and 
also at the Café, between 100 and 250m from the event site.

WASTE

Stallholders must ensure their site is free of waste and debris at the end of the event. Stallholders 
who do not clear their site will be noted against returning in future years.  All food waste and waste 
water must be taken away by the stallholder.

Conditions of Hire

1.         Interpretation

1.1    In these conditions the words “the council” shall mean Maidstone Borough Council.

1.2    The words “the hirer” shall mean the person, persons or organisation whose application on the
official form has been accepted by the council.

1.3    The words “the facilities” shall mean the Mote Park Mela Area or any part thereof as stated on 
the official application form.

1.4    The word “the manager” shall mean the duty manager or his/her duly appointed representative
for the time being of the council.

2.  Application

2.1 All applications for the hire of the facilities must be made on the official application form 
provided and be accompanied by the full hire payment. 

2.2 The responsibility and organisation of the hiring is through the person named on the 
completed application form and any correspondence between the council or manager will only 
be entered into with that named person. 



2.3 The hirer must notify the council on the application form the organisation name or individual 
name to be used for all transactions between the council and the hirer regarding the hiring.    

2.3 On receipt of the application form the applicant will be notified if the application is accepted or 
not. 

2.4 The receipt of the application for the hire of the facilities does not constitute an acceptance by 
the council and the pitch at the Mela shall not be deemed to be hired until the applicant has 
received confirmation in writing.

     
2.5 Cheques must be crossed and made payable to Maidstone Borough Council. 

2.6 The council reserves the right to accept or refuse any application in whole or in part as it may 
deem appropriate.  The council also reserves the right to refuse to let the facilities without 
giving any reason to the applicant. 

2.7 All applicants must be over the age of 18 and proof of identity may be required. 

2.8 No public announcement of any attendance at the event shall be made until the hirer has 
received written notice of acceptance of the hiring from the council.

2.9 If the council accepts the application then the hirer agrees to the council allocating the hiring 
space within Mote Park to the hirer.

3.  Cancellation of Hiring

3.1 The council shall be entitled to cancel the hiring if the hirer fails to observe any rules or 
conditions in this document or if at any time prior to the start of the hiring it appears that the 
hirer has made a material omission or misstatement. 

3.2  The council reserves the right to cancel a hiring without being liable for compensation, but 
subject to the return of the hire fees, in the event of the facilities being required on the date on 
which they have been let to the hirer for any purpose the council deems necessary.  

3.3   The hirer may apply in writing for the hiring to be cancelled and the cancellation shall become 
effective only when the council has notified the hirer in writing to that effect.    

3.4   In the event of cancellation by the hirer, the following cancellation fees will be payable:-

over 16 days to 26 days before the hire date: 60% of total fees due 
over 8 days to 16 days before the hire date: 80% of total fees due   
hire date to 8 days before the hire date: 100% of total fees due   

3.5 The manager shall be entitled to cancel (or postpone) at any time the hiring if he/she considers
that it is necessary or desirable to do so in the interests of safety of those admitted to the 
facilities or in the interests of the council’s employees but without rendering the council or the 
manager liable for any damages in respect of any cancellation (or postponement).

3.6 Hirings may not be transferred or sub-let to any other person, persons or organisation.

4. Limitations on use of Facilities



4.1 If the facilities are used for any purpose different from that for which they were hired, the 
manager may at any time terminate the proceedings without himself or the council being liable 
to damages to the hirer. 

4.2 The hirer shall not permit the facilities or adjacent premises to be used for any purpose which 
may cause nuisance, damage, inconvenience or annoyance to the council or to the owners or 
occupiers of nearby property or to the neighbourhood.

4.3 The hirer shall be responsible for maintaining good order in the facilities and the council’s 
adjacent premises at all times during the hiring and shall comply with the requirements of the 
manager.  The manager may at any time require the hirer to close or restrict the use of the 
facilities and in the event of failure to do so by the hirer, his agents or servants may take such 
action without him/herself or the council being liable to damages to the hirer.

4.4 The council reserves the right to exclude any persons from the facilities or any part thereof 
without giving any reason for such action.  

4.5  Any such activity which in the opinion of the manager is causing or is likely to have an adverse
effect on the facilities shall not be permitted.  Any such activity which has begun may be 
stopped by the manager. 

4.6   The hirer shall ensure that access to the stall hiring area is given to the council, its agents and 
servants, and to the Police and Fire Service and other Emergency Services at any time during 
the hiring for the purpose of inspection, enforcement of licences, to preserve order, safety or 
for any other purpose.

4.7  The hirer agrees that the council will allocate the actual hiring space for the hirer.

5. Radio Equipment

5.1 The hirer shall not use any communication equipment such as video links, sound links, radio 
microphones, radio handsets, etc. without the prior written consent of the council.   Upon 
demand, licences must be produced to the council or the manager.

6. Regulations & Licences

6.1 The hirer undertakes with the council at his/her own expense to strictly observe and perform 
the following:- 

All relevant acts of parliament and other statutory provisions and regulations.
All bye-laws, conditions and regulations made by Kent County Council, other local authorities 
or statutory authorities.
All relevant licensing acts.
All relevant policies of the council.

6.2    The hirer shall be deemed to have had notice of such provisions, regulations, conditions and 
licences as relate to the hiring. 

6.3 Betting and gaming and the organisation of lotteries in the facilities is strictly forbidden, other 
than as permitted under the betting, gaming and lotteries act, 1963 (or any subsequent re-
enactment or modification).

6.4 The hirer is responsible for ensuring that the following policies and safety certificates are 
produced to the council when submitting the application form:-



Safety certificates for each item of equipment or attraction where appropriate for public use 
connected with the hiring. 
Fireproof certificates in respect of any marquee or tented accommodation.
Portable Appliance Test certificates (PAT) in respect of each item of electrical equipment    
brought into the facilities in respect of the hiring.
Food premises registration certificates issued by the appropriate environmental health 
authority from each food vendor.

7. Indemnity

7.1 The hirer shall indemnify the council, its officers and servants from all actions, expenses, 
claims damages, losses, penalties, regulations or conditions relating to the hiring. 

7.2 The hirer shall indemnify the council against any claim which may arise out of the hiring, which
may be made by any person attending the facilities during the hiring, in respect of any loss, 
damage, or injury.   

8. Insurance

8.1 The hirer shall produce to the council with the completed application form a certificate of 
insurance in respect of public liability of not less than £2 million for any one incident.   The 
number of events arising out of any one incident to be unlimited.

8.2 For certain types of hiring the council may require the hirer to take out appropriate additional 
cover with an approved insurance company and produce the same and the premium receipt to
the council prior to the hiring.  Such policy shall cover both the hirer and the council.

8.3 The hirer shall make good, at his/her own expense, any wilful or accidental damage to the 
facilities or to the fittings, furniture, apparatus and such equipment as provided by the council 
during the hiring. 

8.4 The hirer agrees, if so required by the council, to pay to the council before the facilities are 
hired, a sum specified by the council as a holding deposit to secure the observance of this 
section of the conditions of hire. 

8.5 The hirer shall not do, or cause to be done, in or about the facilities anything whereby the rate 
of premium in respect of the council’s Insurance policies against fire, damage, other risks and 
third party claims may be increased.  In the event of the hirer arranging for any hiring to be 
held involving any increase in insurance premiums he/she shall repay to the council the 
amount of any such increase. 

9. Loss, Damage or Injury

9.1 The council shall not be responsible to the hirer for any loss of, or damage to his/her property 
arising out of the hiring.  This also applies to any loss, damage, injury or ill health to any hirer 
or any person connected with the hirer attending the facilities during the hiring, however this 
arises. 

9.2   The council shall not be responsible for any loss due to any breakdown of machinery, failure of
electricity or gas supplies, leakage of water, fire, government restriction, strikes, lockouts, 
public disturbances, civil strife, war or acts of god which may cause the facilities to be closed 
or the hiring to be interrupted or cancelled. 



9.3   The hirer shall not cause or permit any damage to Mote Park by the operation of his / her 
hiring and in particular to any damage caused by any vehicles using the roadways and 
parkways.   The hirer will further reimburse the council for any costs in connection with such 
damage.

10. Equipment, Furniture, Fixtures & Decorations

10.1 Any equipment (including machinery), furniture, fixtures or decorations belonging to the 
council, used by or on behalf of the hirer, shall be left by him/her in a thoroughly clean and 
properly working condition to the satisfaction of the council.

10.2 The hirer or any person present at the hiring are not permitted to re-arrange any layout, 
equipment, furniture, fixtures or decorations. There must be no obstruction to gangways or 
exits. 

10.3 No person having use of the facilities shall interfere with the electrical or gas fittings or meters, 
or any other fixtures, and no additional lights or extensions from existing electrical or gas 
fittings shall be made without the prior consent of the council.  

10.4 No bolts, nails, tacks or screws or the like shall be driven into the floors, walls, ceilings, 
furniture, fittings or any part of the inside or outside of the facilities. No board, placard, notice, 
flag, emblem, advertisement or other articles or displays shall be fixed to the facilities. 

10.5 All articles of an explosive character, including gas filled balloons or the addition of fireworks 
which include party poppers, caps and throw-downs as well as articles producing an offensive 
smell, and articles such as knives including weapons/replica weapons, are strictly barred from 
the facilities.

10.6 The hirer shall fireproof adequately and maintain to the satisfaction of the council all properties
used in connection with the hiring.

10.7 The council may allow the hirer to display banners measuring no more than 20ft x 2ft in the 
facilities.  Banners within the site will be charged.  Banners must be made from fireproof 
material.

10.8 The hirer shall inform the council of any equipment, furniture, fixture or decoration e.g. helium 
balloons, which the hirer wishes to install and the consent of the council must be given before 
any such additions are brought into the facilities.  

10.10 All electrical equipment brought into the facilities must be covered by a valid portable 
appliance test (PAT) certificate.  All certificates must be shown on demand to the manager.  
Equipment without such certificates will be not be allowed to be used. 

10.11  The hirer must submit all technical requirements and plans to the council no later than 
fourteen days before the date of the hiring or earlier if specified by the council.

11. Advertising

11.1 All advertisements shall be displayed in accordance with regulation 5/4 of the Advertisement 
Regulations 1960 (or any subsequent re-enactment) which provides that any display shall take
place only with the permission of the owner of the land. 



11.2 Any person fly posting is liable to prosecution and is in breach of these conditions of hire with 
the event liable for cancellation and the appropriate hire charges payable as specified in 
section 5 of the conditions of hire.

11.3 Posters advertising the event to be displayed at council owned sites may be accepted subject 
to the approval of a proof and size of the poster in advance by the council.  

11.4 The number of posters displayed for any one event is at the discretion of the council, taking 
account of the limited number of available council sites and other shows that have to be 
promoted.  No guarantee therefore, can be given to the hirer on the number of posters to be 
displayed, sites allocated or display period.

12. Litter

12.1 The hirer is responsible to ensure that during the event their areas are kept clean and free 
from litter.  The hirer will provide adequate waste bins and will arrange the disposal of any 
rubbish collected.

13. Liquid Petroleum Gas LPG & Generators

13.1 Any hirer who users LPG must comply with the relevant Liquid Petroleum Gas Association 
code of practice. 

13.2 The hirer will ensure that no LPG cylinders are kept inside any structure unless in accordance 
with 13.1 and that they will be accessible at all times in case of emergency.

13.3 The hirer must ensure that where LPG cylinders are stored that the numbers are kept to
 the minimum.

13.4 All LPG cylinders must be examined and tested by a competent person and labelled or given a
certificate indicating the examiners name and date of the examination.

13,5 All LPG installations in mobile vehicles and stalls to be compliant with all relevant health and 
safety legislation.  This to be demonstrated by a current Corgi test certificate.

13.6 The hirer shall ensure that all generators are sited as agreed by the council in the open air and
are protected by a firm construction to prevent access or misuse by the public.  Where 
possible low noise generators are to be used.

14. Opening

14.1   During the period of occupation the hirer shall open not earlier than 12.00 midday and close no
later than 6.30 pm on the operating day.

15. Access

15.1 Access to Mote Park for vehicles shall be by way of the roadway leading thereto from Mote 
Avenue. No vehicles, generators or heavy equipment may be parked upon the said roadway 
so as to cause any obstruction to the free use thereof by the public and others entitled thereto 
nor should such vehicles, generators or heavy equipment be driven over any area or parked in
any position other than as previously agreed with the Council.

16. Noise



16.1 During the time of public entertainment the hirer shall ensure that the level of the volume of 
music, public announcements, generators and associated noise from the hiring shall be kept 
within reasonable limits to the satisfaction of the Council's Environmental Health Manager and
Environmental Services Manger so as not to constitute a nuisance to neighbouring or 
adjoining areas.  

17.      Conduct

17.1 The hirer will not carry on or allow or permit to be carried on any unlawful or immoral act  
during the use of Mote Park.

17.2    The hirer shall not carry on or allow or permit to be carried on any drunkenness or disorderly
 conduct during the operation of the hiring.

17.3  The hirer shall maintain good public order and safety at all times during the hiring and shall     
            comply forthwith with the requirements of the Police, Council or any person duly appointed by 
            it.  

18. Notice

18.1 Any notice hereunder shall be deemed duly served if sent by prepaid recorded delivery post 
and in the case of a notice to the council if it is posted duly addressed to the Assistant Director
of Customer Services & Partnerships, Maidstone Borough Council, Maidstone House, King 
Street, Maidstone, Kent, ME15 6JQ and in the case of a notice to the hirer, if it is posted to him
duly addressed to his place of abode or business in the United Kingdom last known to the 
Council and in every case such notice shall be deemed to be served within seventy-two hours 
of the time of posting.

19. Tenancy

19.1 Nothing contained in this agreement shall be construed so as to grant the hirer any proprietary
interest whatsoever in the council’s land or any part thereof.  The council has the right of 
access for their officers, servants and agents for all purposes at all times and no tenancy is 
hereby created or shall be implied.

20. Exclusion

20.1    The Council reserves the right to exclude any stall or any part thereof without giving any    
reason for such action.

21. Breach of Conditions

21.1   Should any breach by the hirer of the terms and conditions occur, the permission hereby 
granted by the council for the use of the pitch for the event shall be deemed to be withdrawn 
forthwith but without prejudice to the council’s rights and remedies in respect of such breach.  


